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The First Annual Convention of the National Association of Cost
Accountants will be held in Atlantic City on September 23, 24 and
25 next.
The headquarters of the Association will be at the Hotel Traymore,
where there will be a registration and service room for the convenience
of the members and where the different meetings will be held.
In planning the program of the convention, which is outlined on the
opposite page, it has been the object of the Committee to have the
papers and discussions as specific and practical as possible. A more
detailed program of papers and speakers will be issued at a later
date. The purpose of the present announcement is to acquaint the
members with the general nature of the different sessions.
In addition to the general program there are some important business
matters to be acted upon, including a number of amendments to the
By -Laws of the Association.
It is hoped that every member of the Association will make an effort
to attend this convention. It is our first national gathering and it
will, in a large measure, set a standard for future conventions. Its
success depends upon the interest of the individual members and the
Committee is counting upon the co- operation of every member of the
Association.
Will you please fill in the enclosed card and mail it as soon as possible? It does not obligate you to attend, but is intended to give the
Committee some idea of how large a gathering it will be necessary to
provide for.
It would be well to make hotel reservations as soon as possible. A
list of the hotels with rates is inclosed.
Suggestions in connection with any phase of the convention will be
very welcome.
CON VE NT I ON C O M M I T T E E
R. C. SWANTON
L. E. SWETT
PHILIP WARNER
EDWARD P. MOXEY, Chairman.
S. C. McLEOD, Secretary
NATIONAL ASSOCIATION OF COST ACCOUNTANTS.
Room 2548, Woolworth Building, New York.
1

National Association
Cost A c c„fo u n t a n t s

Revised Constitution and By -Laws
including

Amendments Adopted at the Annual
Meeting, September 23, 1920

The original Constitution and By -Lams of the Association, as
adopted at the organization meeting in Buffalo, on October 13
and 1 4, 1919, was printed as Official Publication Vo l. I, No . 2.
A number of amendments to the original documents were adopted
at the Annual Convention in Atlantic City on September 23, 1920,
and these are included in the following revised edition of the Constitution and By -Laws which is effective as of September 23, 1920.

CONST IT UT ION
ARTICLE I. -NAME
The name of this organization shall be NATIONAL
ASSOCIATION OF COST ACCOUNTANTS.
ARTICLE II.- OBJECTS
Its objects shall be to unite and promote cordial
intercourse among all persons interested in cost
accounting, to collect through research and to
disseminate generally by all appropriate means all
fundamentally sound cost accounting principles and
methods; to develop, improve, extend, and as far as
practicable standardize the present science and art of
cost accounting; to provide tests by which candidates
shall be admitted to membership, and to promote and
maintain high moral standards.
ARTICLE III. - MEMBERSHIP
The Association has no capital stock and the members of the Association shall be the original subscribers hereto, and such individuals as may from
time to time be admitted to membership in such
manner and upon such requirements as may be prescribed by the By -Laws. The membership shall be
divided into classes as provided in the By -Laws.
The Association shall have power to exclude, expel
or suspend a member of any class for any cause it
shall deem to be subversive to the best interests of
the Association and in such manner as may be prescribed by the By -Laws.
ARTICLE IV.- MANAGEMENT
The management of the Association shall be vested
in a boar d of eighteen Directors and the officers of
the Association, namely, the President, two Vice-

Presidents, and the Treasurer, who shall ex- officio
be members of the Board of Directors.
Immediately after each annual election of Directors the President shall designate nine or more
Directors to have charge of special activities of the
Association, as hereinafter provided in the By -Laws,
and these Directors, together with the President, the
two Vice- Presidents, and the Treasurer, shall constitute an Executive Committee, to which the Board
of Directors shall delegate and grant full power and
discretion to act in the interim between meetings of
the Board of Directors.
ARTICLE V. -BY -LAWS
The By -Laws of the Association shall be admitted
and taken to be its laws subject to this Constitution.
They may be altered and amended only as provided
in Article VI hereof. They may regulate and limit
the powers and functions of the Board of Directors;
they may prescribe the times and places of meetings
of the Board, of the Executive Committee and of the
Association; the number who shall constitute a
quorum at meetings of the Board, of the Executive
Committee, and of the Association; regulations as to
voting; the qualifications and manner of electing
members of all classes and Directors; the manner of
electing or appointing officers, committees and agents
of the Association and the powers and duties of
officers and all others concerned, and shall contain
provisions for regulating generally the internal affairs
of the Association.
ARTICLE VI.- AMENDMENTS
Amendments to the Constitution of the Association
may be made only at the annual meetings thereof.
Any proposed amendment shall be signed by at least
five members with voting power and in good standing
and be submitted to the Secretary at least sixty days
prior to the annual meeting. The Secretary shall
forthwith transmit the proposal to the Executive
Committee, which shall order it printed and mailed
to each member with voting power at least thirty
days prior to the annual meeting. Notices for the
annual meeting shall specifically call attention to the

fact that an amendment, a copy of which shall be
incorporated in the notice, will be proposed.
Voting members not attending the annual meeting
shall vote by secret ballot addressed to the Secretary
of the Association in the manner prescribed by the
Executive Committee. Written ballots shall be
opened by the tellers at the time that ballots of
voters present are counted.
The adoption of an amendment shall require a
favorable vote of three - fourths of the members present and voting, provided, however, that these favorable votes, together with mailed votes in favor, shall
include at least 50% of the voting membership. An
amendment shall take effect immediately upon adjournment of the meeting at which it is adopted
unless otherwise specified in the amendment itself,
and the Secretary shall mail a copy thereof to all
members of every class.
Amendments to the By -Laws of the Association
may be proposed at any time by any five voting
members of the Association in good standing or any
five voting members in good standing may request
the Committee on Constitution and By -Laws to draft
amendments to carry out specific changes in the
By -Laws as set forth in said request. The Secretary
shall present such amendments as may be proposed
in either of the above ways at the first meeting of
the Executive Committee following the receipt of
said amendments and the Executive Committee shall
instruct the Secretary to submit said amendments
to the voting members of the Association for their
approval by mail.
Any amendment which within sixty days of the
date of its submission receives the approval of two thirds of the voting membership as shown in the
records of the Association at the time the amendment
is submitted, shall immediately become a constituent
part of the By -Laws of the Association and the
Secretary shall send official notice of this fact to all
members.
Any proposed amendment which does not receive
the approval of two - thirds of the voting members as
hereinbefore required within the period of sixty days
shall be lost and the Secretary shall notify the members to that effect.
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BY-LAWS
ARTICLE I.— MEMBERS
SECTION 1. Membership in the Association shall
be open to individuals of either sex who are genuinely interested in the aims and objects of the
Association; who are willing to subscribe to the
Constitution and By -Laws, and who are otherwise
qualified as hereinafter specified.
SECTION 2. MEMBERS. Men or women being 21
years of age and qualified as set forth in Section 1
of this Article, may be elected as MEMBERS, provided they are qualified under any one of the following groups:
(a ) Persons who are actively engaged as accounting officers, or other employees of business
organizations or associations, whose duties consist in whole or in part of executive supervision
over, or control of, all or part of the organization's cost accounting.
(b) Persons who are engaged professionally
in the public practice of accounting on their own
account or in the employ of others so engaged
and who have been so engaged for a period of
at least three years or who have had experience
equivalent to that required in subdivision (a)
hereof.
(c) Executive officers or department heads of
business organizations or associations who are
genuinely interested in the development of the
science of cost accounting.
(d) Persons engaged in teaching cost accounting or other branches of business management
related to cost work, either through residence or
correspondence instruction.
The Board of Directors or the Executive Committee may, at its discretion, add to the above such additional groups as they deem expedient for the best
interests of the Association.
SECTION 3. JUNIORS. Men or women being under
21 years of age, but qualified as set forth in Section
1 of this Article, may be admitted to limited membership in the Association as JUNIORS, provided
5

they are qualified under any one of the following
groups:
(a) Students who are enrolled for any recognized course in accounting which embraces cost
accounting and who have completed at least one half of said course.
(b) Persons employed in Cost Departments of
business organizations or associations who have
no executive supervision over nor control of any
part of the organization's cost accounting.
(c) Persons in the employ of professional accountants, but who have less than three years'
experience in such employ.
The Board of Directors or the Executive Committee may, at its discretion, add to the above such
additional groups as they deem expedient for the
best interests of the Association.
SECTION 4. JUNIORS shall be entitled to all the
privileges of the Association except that they may
not vote or hold office within the Association. No
person shall be continued as a JUNIOR for more than
four years, at the termination whereof he shall be
dropped from the Association unless he qualifies as
a MEMBER.
SECTION 5. FELLOWS. The Board of Directors or
the Executive Committee shall, as soon as they deem
it expedient, establish standard examinations or other
requirements under which members of the Association may qualify in a special group known as FELLOws. Examination and requirements for election
to this class shall be of such a nature as to limit the
class to those members of the Association who have
made some original contribution to the science of
cost accounting or who are able to demonstrate special qualifications in the field of cost accounting.
Special certificates shall be issued to FELLOWS over
the seal of the Association. There shall be no charter membership among the FELLOWS.
The Board of Directors or the Executive Committee may establish such additional rules as it may
deem necessary to carry out the intent of this
Section.
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SECTION 6. ASSOCIATE MEMBERSHIP. The Cost
Associations of particular industries or other associations interested in the development of cost work
may be admitted to ASSOCIATE MEMBERSHIP in the
National Association of Cost Accountants under
such rules as ma y from tim e to time be established
by the Board of Directors or the Executive Committee.
SECTION 7. Initiation fees shall be paid upon application as follows:
MEMBERS ..... . ..... ....... .......................................... $15.00
JUNIORS .............................................................................Norte
Annual dues shall be paid in advance as follows:
MEMBERS..... . ............................... _................................ $25.00
JUNIORS _ ............... _._..................................................... 10.00
If a candidate is admitted to the Association subsequent to March 1, in any year, he shall be required to pay only one -half of the annual dues for
the current fiscal year.
SECTION 8. At the beginning of each fiscal year,
September 1, a notice of dues payable for that year
shall be sent to each Member and Junior. The
membership of any individual who shall have failed
on November 30 of any year to pay his dues for
that year shall be terminated. Such a person may,
however, upon the payment of $10.00 and all dues in
arrears and upon his re- election by the Executive
Committee be reinstated to his former status, no
initiation fee being required upon such reinstatement.
SECTION 9. All applications for membership shall
be made in writing on application blanks furnished
for that purpose and addressed to the Secretary of
the Association. The Secretary shall present all applications to the Director -in- Charge of Membership,
for his approval and then lay them before the Executive Committee for action. The approval of a majority of the members present and voting at any
meeting of the Executive Committee shall be sufficient for election.
SECTION 10. Any Member or Junior may resign
at any time, but such resignation shall not become
effective until accepted by the Executive Committee
and shall not relieve the resigning individual from

the payment of dues for the current fiscal year or
give him any right to a rebate of dues pai d or any
right to a pro rata or other share of the assets of
the Association.
SECTION 11. The Association may refuse to receive the dues of any Member or Junior adjudged
by the Executive Committee to have violated the
Constitution or By -Laws of the Association, or who
in the opinion of the Executive Committee by unanimous vote shall be guilty of conduct rendering him
unfit to continue membership, and the Board of
Directors by a two - thirds vote may suspend or expel
such a person from membership.
SECTION 12. Each Member shall receive a suitable certificate indicating his status in the Association.
ARTICLE II.— MEETINGS
SECTION 1. The annual meeting of the Association
for the election of Directors and Officers and the
transaction of any other business whatsoever relating
to its affairs shall be held each year during the month
of September. The place and date of each annual
meeting shall be fixed by a majority vote of the
Members present and voting at the preceding annual
meeting.
SECTION 2. The Secretary shall mail a notice of
each annual meeting to each Member and Junior not
less than twenty days prior to the meeting, but no
failure or defect of notice of the annual meeting
shall invalidate the same or any procedure taken
thereat.
SECTION 3. A special meeting of the Association
may be held at any time and place upon call or notice
by the Executive Committee, which it may give on
its own initiative and which it shall give upon the
written request of twenty -five Members. The call or
notice shall be mailed to each Member and Junior
at least twenty days prior to the date set therein for
the meeting and shall state the purpose thereof.
SECTION 4. At each meeting of the Association
each Member present shall be entitled to one vote.
There shall be no voting by proxy. There shall be
no voting by mail except on the adoption of an
amendment as provided in Article VI of the Con 8

stitution, and except on the authorization of the
Board of Directors to assume liabilities as provided
in Article III, Section 8, hereof.
SECTION 5. Fifty Members shall constitute a
quorum at any meeting of the Association, but those
present at any duly held meeting, although less than
a quorum, may adjourn the meeting without further
notice to any given time and from time to time.
SECTION 6. The order of business at all meetings
of the Association, of the Board of Directors and of
the Executive Committee shall be such as may be
prescribed by the presiding officer; or if objection
be made thereto, then by a majority vote of the
meeting. Roberts' Rules of Order shall govern all
meetings of the Association, of the Board of Directors, of the Executive Committee and of all other
committees on any point not covered by the Constitution and By -Laws.
ARTICLE III. —BOARD OF DIRECTORS
AND EXECUTIVE COMMITTEE
SECTION 1. The Board of Directors of t he Association shall consist of eighteen Members elected for
a period of three years, one -third retiring each year.
SECTION 2. At the annual meeting in September,
1920, six Directors for a period of three year s, one
Director for a period of two years and one Director
for a per iod of one year shall be elected by a plurality vote of the Members present and voting, in
order that the Board of fifteen Directors elected at
the Organization Convention on October 13 and 14,
1919, may be increased to eighteen members.
SECTION 3. At each annual meeting thereafter
there shall be elected, by plurality vote of the Members present and voting, six Directors for a period of
three years to replace the retiring Directors.
SECTION 4. Directors shall hold office until their
successors are elected and have qualified. If any
Director shall die, or his office otherwise become vacant, his unexpired term shall be filled by a majority
vote of the Board of Directors. If for any reason
the six Directors as herein provided are not elected
at the annual meeting, they may be elected at any
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special meeting called for the purpose in accordance
with Article II hereof.
SECTION 5. If the membership in the Association
of any Member who shall have been elected a Director shall for any reason terminate, his office as
Director shall automatically become vacant.
SECTION 6. The Board of Directors shall meet at
least semi - annually at such times and places as it
may select. At such meetings six Directors present
in person shall constitute a quorum. At all meetings
of the Board of Directors the President of the Association, if present, shall act as Chairman. Notices of
Directors' meetings shall be mailed by the Secretary
or as the Board may otherwise direct, but no failure
or defect of notice shall invalidate the meeting or
any proceeding taken thereat.
SECTION 7. Immediately after the annual elections
in each year, the President of the Association shall
designate nine Members of the Board of Directors,
each to have general supervision of one of the following activities of the Association:
Director -in- Charge — Constitution and By -Laws,
Legal Matters and Finance.
Director -in- Charge —All matters pertaining to
the securing, electing and classifying of Members.
Director -in- Charge— Chapters and all matters
pertaining thereto.
Director -in- Charge —All matters connected with
the relations of the National Association with
allied Associations.
Director -in- Charge— Research and Standardization.
Director -in- Charge — Publications.
Director -in- Charge— Library and Education.
Director -in- Charge —All matters pertaining to
JUNIOR members.
Director -in- Charge — Meetings.
The Directors so designated, together with the
President, the two Vice - Presidents and the Treasurer
of the Association, shall constitute an Executive
Committee which shall have the right to exercise in
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its sole discretion any and all powers of the Board
of Directors in the interim between meetings of said
Board. At any meeting, regular or special, of said
Executive Committee, five Members thereof present
shall constitute a quorum for all purposes. At each
meeting of the Board of Directors the Executive
Committee shall report all action taken by it since
the last preceding meeting of the Board.
SECTION 8. On an d after March 1, 1920, neither
the Board of Directors nor the Executive Committee
shall have power to assume any liability in behalf of
the Association for an amount in excess of the funds
in the hands of the Treasurer, not otherwise appropriated, unless expressly authorized by a three fourths vote of all Members in good standing at a
special meeting called for that purpose. Voting by
mail shall be permitted at said special meetings.
SECTION 9. The Board of Directors or the Executive Committee may, in its discretion, authorize the
President to designate, in addition to the nine Members of the Board of Directors specified in Section 7
hereof, one or more additional Members of said
Board, each to have general supervision of any activity of the Association not listed in Section 7
hereof. Each Director so designated shall at once
become a Member of the Executive Committee.
ARTICLE IV.- OFFICERS AND SECRETARY
SECTION 1. The officers of this Association shall

be a President, First Vice - President, Second Vice President, and a Treasurer, all of whom shall be
Members and all of whom shall ex -officio be Members of the Board of Directors.
SECTION 2. These Officers shall be elected by a
plurality vote of the Members present and voting at
the annual meeting, and shall hold office for one year
and until their respective successors are duly elected
and qualified. The term of office of each shall expire
at the end of the fiscal year in which he is elected.
SECTION 3.- Officers shall be eligible for re -election, except that the President shall not serve more
than two successive terms.
SECTION 4. -The duties ordinarily performed by a
Secretary as an Officer shall devolve upon an em11

ployee, who shall be engaged by the Executive Committee and be given the title of Secretary. Such
employee shall not be a Member or Junior of the
Association, nor shall he be associated in business
directly or indirectly with any Member or Junior, nor
shall he engage in the professional practice of cost
accounting or any other business, but he shall devote
his entire time and attention to his duties as Secretary. His compensation shall be fixed by the Executive Committee.
SECTION 5. The Executive Committee may allow
to any Officer or Director such sums for compensation or expenses as it in its discretion may determine.
SECTION 6. In case of a vacancy in the office of
President, the First Vice - President and the Second
Vice - President shall automatically advance; the First
Vice - President to the office of President and the
Second Vice - President to the office of First Vice President, the office of Second Vice - President thereby becoming vacant. A vacancy in the office of
either of the Vice - Presidents, or of the Treasurer,
shall be filled for the unexpired term thereof by a
majority vote of the Executive Committee.
SECTION 7. —Any Officer or Director may be removed for cause by a two - thirds vote of th e Boa rd
of Directors at a special meeting called for that
purpose, after such proceedings as the Board of
Directors may determine. Upon such removal of an
Officer or Director his office shall be filled for the
unexpired term thereof by a majority vote of the
Board of Directors.
ARTICLE V.— DUTIES OF OFFICERS AND SECRETARY
SECTION 1. PRESIDENT. The President shall be
the executive head of the Association and when present shall preside at all meetings of the Association,
of the Board of Directors, and of the Executive
Committee. He shall exercise a general supervision
over the affairs of the Association and shall see to
the enforcement of the By -Laws and to the carrying
out of all resolutions and proceedings of the Association, of the Board of Directors and of the Executive Committee. He shall keep the Executive Committee fully informed and shall frequently consult it
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concerning the business and activities of the Association.
SECTION 2. VICE- PRESIDENTS. In case of the absence or disability of the President the ranking Vice President shall perform his duties. Each Vice President shall have such other powers and duties
as may be prescribed by the Board of Directors or
by the Executive Committee.
SECTION 3. TREASURER. The duties normally to
be performed by the Treasurer shall, in this Association, be performed by the Secretary, except that the
Treasurer shall receive and deposit such sums as the
Secretary may from time to time transmit to him,
and he shall disburse such sums only on vouchers
approved by the Executive Committee. The funds
received by the Treasurer shall be deposited in a
bank to be selected by the Executive Committee in
an account in the name of the Association. The
Treasurer shall draw checks on said account on his
sole signature. He shall keep and preserve proper
vouchers and books of account which shall at all
times be open to inspection by or on the order of the
Executive Committee and which shall be subject to
audit at any time by the Auditing Committee. At
the close of his term of office he shall deliver to his
successor all funds, books, papers, documents and
other valuables belonging to the Association which
shall be in his custody or possession. He shall furnish a bond approved by the Executive Committee
as to form and amount for the faithful performance
of his duties.
SECTION 4. SECRETARY. The Secretary shall keep
a roll of the Members and Juniors, give notices of
meetings of the Association, of the Board and of the
Executive Committee, keep a record of proceedings
at such meetings, preserve all communications pertaining to the affairs of the Association, and perform
such other duties as shall pertain to the office of
Secretary, and as may be prescribed by the Executive Committee. He shall keep proper books of account showing dues receivable and collected from
Members of all classes and all other funds receivable
and collected. He shall collect such dues and all
other funds receivable by the Association subject to
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the supervision and control of the Executive Committee, and he shall promptly turn over to the
Treasurer all funds collected. The membership roll,
all books of account and all other records, documents
or other things relating to the Association in the
custody of the Secretary shall be open at all times
to inspection by any Officer of the Association and
shall be subject to audit at any time by the Auditing
Committee. He shall furnish a bond approved by
the Executive Committee as to form and amount for
the faithful performance of his duties.
ARTICLE VI.— COMMITTEES
SECTION 1. Each Director -in- Charge of an activity of the Association as set forth in Article III
hereof, may, in his discretion, appoint such committees from among the Members as he may deem expedient, to assist him in carrying on the work which
has been placed under his supervision. All such
committees shall report to the appointing Director in- Charge and the sole responsibility for the supervision of the activities under their care shall rest
with said Director.
SECTION 2. At the annual meeting in September,
1920, and at each succeeding annual meeting, a
Nominating Committee of five shall be elected by a
plurality vote of the Members present and voting.
One Member of this Committee, who shall be its
Chairman, shall be elected from the Directors who
have served on the Executive Committee during the
fiscal year immediately preceding the annual meeting.
One Member of the Committee shall be elected from
the remaining Members of the Board of Directors
during said year. The remaining three Committeemen shall be elected from the other Members of the
Association.
SECTION 3. The Nominating Committee shall nominate candidates for the four offices and expiring
directorships of the Association. The Committee
shall report to t he Secretar y on or before August 1
of each year, stating the names of all consenting
nominees. The Secretary, on or before August 15,
shall mail to all Members a complete list of the
nominations made by the Nominating Committee.
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At the annual meeting of the Association the nominations previously reported by the Nominating Committee shall be made by the Chairman of that
Committee; other nominations may be made orally
by any Member. At the annual meeting, to be held
in September, 1920, all nominations for offices and
expiring directorships shall be made orally by Members present.
SECTION 4. Special committees may at any time
be created by the Executive Committee and appointed
as it may prescribe.
ARTICLE VII. - GENERAL PROVISIONS
SECTION 1. Whenever the word "Member" is
used in the Constitution or By -Laws without qualification, it shall mean Member as defined in Article I,
Section 2, hereof. Juniors, although technically not
Members, are referred to in the Constitution and
By -Laws as Members of the Association, but such
reference shall in no way be construed to confer
upon them any rights, privileges or obligations not
applicable to their class as specified in Article I,
Section 4, hereof.
SECTION 2. The fiscal year shall begin on the first
day of September.
SECTION 3. Any notice to Members of the Association or to any Director or Officer shall be deemed
sufficiently given if mailed to the last Post Office
address furnished by him to the Secretary; if no
address has been so furnished, then to his last known
Post Office address. The Secretary may give any
notice whatsoever to be given by or on behalf of the
Association.
SECTION 4. If at any meeti ng of the Association,
of the Directors, or of the Executive Committee,
the President is absent, and no one authorized to
perform his duties is present, or if the Secretary is
absent, and no one authorized to perform his duties
is present, then a Chairman or a Secretary pro tem,
or both, as the case may require, may be appointed
by a majority vote of the Members present and
voting.
SECTION 5. Any contracts or similar undertakings
that may be made by or for the Association shall be
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made in stich mamier, hs the Board of Directors or
the Executive Committee may in any given case or
from time to time prescribe. No contracts or similar
undertakings or obligations shall be binding upon the
Association or any of its Members unless authorized
by the Association, by the Board of Directors, or by
the Executive Committee.
SECTION 6. The Executive Committee may adopt
a common seal for the Association, to be in such
form and to be used in such ma nner as the Executive Committee shall direct.
SECTION 7. In case of dissolution of the Association and liquidation of its affairs, any money or other
assets remaining after the payment of all obligations
shall be distributed among the Members in such proportions as the Board of Directors may determine
and direct. In general the Board of Directors shall
seek to distribute such money or other assets proportionately to the amount that the said Members
have paid to the Association during the course of
their respective memberships, but the Board may
vary this plan in whole or in part in its sole discretion; in any case the decision and determination of
the Board shall be final and conclusive upon all persons in any way interested.
ARTICLE VIII. — SERVICES T o BE RENDERED
B Y THE ASSOiCIATION
SECTION 1. With the object of rendering service
for the general benefit of its Members, the Association will undertake such activities as in the sole discretion and judgment of the Board of Directors are
designed to promote and develop the Association and
to carry into effect the objects stated in Article II
of the Constitution.
SECTION 2. Local chapters of this Association
may be formed in such places as the Board of
Directors may approve, subject to such regulations
as to membership, organization, procedures and financial relationship with the Association as the Executive Committee may prescribe.
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PRELIMINARY

moo

A. M.

PR O G R A M

THURSDAY — September 23,
Business Session.

1920

1.30

P. M.

Informal buffet luncheon, Mr. J. Lee Nicholson, presiding.
Address by Mayor Ed. T . Bader of Atlantic
City. Reports from officers of the Association.

3.00

P. M.

Afternoon Session.
A discussion of the subject of "Distribution of
Burden or Overhead." Three papers will be
presented as follows:
(a) "The Direct Labor Cost Method."
(b) "The Machine Hour Rate Method."
(c) "The Direct Labor Hours Method."
This will be followed by a general discussion of
the above papers by the members present.

8.00

P. M.

This session will be devoted to a discussion of the relation of Cost Accounting to Business Management. The matter will be presented from the
standpoint of the professional accountant by Mr.
Wm. M. Lybrand of Lybrand, Ross Brothers and
Montgomery and from the standpoint of the
business executive by Mr. William Butterworth,
president of the Moline Plow Works and Chairman of the Cost Accounting Committee, Chamber
of Commerce of the U. S.
This will be followed by a discussion of the
above papers by the members present.

moo

A. M.

2.30

P. M.

FRIDJY— September 24, 1 9 2 0
Business Session.
Election of Officers.
Determination of time and place of next convention,
etc.
A special session with Trade Associations which will
be devoted to a discussion of "Uniform Cost
Systems." Three papers will be presented by
representatives of Trade Associations which have
adopted uniform cost systems.

7.00

P. M.

Annual Banquet.
Mr. E. E. Gore, president of the Chicago Chapter, Toastmaster.
During the evening the gathering will be addressed by several prominent business men. The
addresses will be of an informal non - technical
nature.

SATURDAY — September 25, 1920
On Saturday morning, September 25, there will be an informal conference on the subject of Chapter Organizations at which the Secretary will
outline plans for chapter activities and discuss with members from different localities, the steps to be taken to organize chapters there.
Trips of inspection through a number of plants in Philadelphia will also
be arranged for Saturday morning for any members who may wish to
participate.
There will be on exhibition at the convention a display of the leading
mechanical devices which may be adapted to cost accounting work. This
exhibition will be open for inspection Saturday morning as well as
throughout the convention.

OFFIC IA L NOTIC E OF A NN UAL M EE TI NG
All members of the National Association of Cost Accountants are requested to accept this as official notice of the annual meeting of the
Association for the election of officers and other business, which will be
held in the Hotel Traymore, Atlantic City, on September 23, 24 and 25,
1920•
S. C. McLEOn, Secretary.

July 15, 1920
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