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(Compiling Job Costs)

The various procedures outlined in this article are applicable
to a ma chine shop doing a wide va riety of machine wor k. The
shop is of medium size and ha s a wide r ange of ma chine tools,
handling material varying in weight from 1 pound to 75 tons. The
majority of the product is built to the customer's design, though
gener ally the product consists of some parts that ar e duplicates
of parts used on previous orders. A small portion of the product
is standard machinery, but it is manufactured as required and not
built for stock.
Machine rates are used in cost work. Machines carrying appr oxima tely the sa me ra tes a re gr ouped a nd the gr oup is rated
at the avera ge. These rates are ba sed on norma l production at
cur rent labor and material ma r kets a nd they include the direct
labor cost. Direct labor costs are not collected by operations or
orders. The method of collecting Indirect Labor Costs is not covered by the procedure outlined, but the forms used are so arranged
that the method can be easily extended to cover both these features.
The Engineering Department furnishes the shop with an itemized bill -of- material of each order with the blue prints.
PREPARATION OF TIME CARDS

Upon receipt of the blue prints and bill -of- material for a
machine, the time setter prepares a time card for each operation
on each item that requires machine work, showing the time allowed
for the operation and the machine or group of machines on which
it is to be performed. The time cards are of different colors, each
color designating the nature of the operation. Brown is used for
lathe work, pink for drill pr ess wor k, etc. On the shop bill -ofmateria l against each item is entered in code the classes of machines that are scheduled for per for ming the operation, in the
order tha t the oper ations will probably be performed; i.e., (P)
Planer, (L) Lathe, etc.
FILING TIME CARDS IN SHOP OFFICE

After the time setter ha s completed his wor k, the prepa red
cards and the marked bills -of- material are delivered to the shop
office, where the cards are filed to order in a wall rack for cards
covering items for which material has not been received. The

bill -of- material is filed to order in a post binder. When material
is received the time cards covering the operations to be performed
on it ar e tra nsfer red to a wa ll ra ck with divisions for each ma chine tool or group of similar tools. If only a pa r t of the material for an item is delivered, the circumstance in connection with
the machining will gover n the decision a s to whether or not the
time cards should be transferred.
ASSIGNING WORK TO OPERATOR
The foreman assigns the work to the operator of the machine
scheduled by the time setter. If for any r eason the foreman cannot or does not wish the operation performed on the machine scheduled, he must give his reasons to the time setter and, if it is
then decided tha t the operation shall be performed on another
machine, another time allowance must be set.
RECORDING ON TIME CARDS
When a foreman gives an operator a job, he enters the operator's number on the time card covering the operation and registers
his starting time on a time recorder.
One side of the time card is for day turn and the reverse side
for night tur n, a nd ea ch side is so labelled. The time of only
one opera tor is r egister ed on one side of a ca rd. If mor e tha n
one operator performs the operation, either on the same machine
at a differ ent time or on another machine, the forema n prepa res
a duplicate card. I f t he capacity of the card is not sufficient
for recording all of the time spent by a n operator on any one
operation, the foreman prepares any additional cards required and
attaches them to the original. The card is then placed in a small
card holder in the shop. This holder has two compartments and
bears the machine tool number. One of the compartments is for
completed and current uncompleted operations, and one for other
uncompleted operations. Each card covering an operation that has
been star ted r ema ins in the ca r d holder until the oper a tion ha s
been completed.
Each time an operator stops work on a job before it ha s
been completed (to go home or for a ny other reason excepting
to sta r t on a nother job), a nd when he r etur ns to it, he records
the time on the time recorder. When an operation has been completed, or when the oper ator is given another job befor e it ha s
been completed, the foreman records the time, and if it has been
completed he so notes on the card. At the sa me time he r ecords
the starting time on the card for the next job. As each operation
is completed, it is so noted on the bill -of- material in the shop office.
Cards covering direct time on plant work a re prepar ed by
the for eman a nd the a ccount to which the time is to be cha rged
is entered in the or der block. The time is recor ded in the same
ma nner as the time on machine wor k on or ders. The fitting or
er ecting time is handled in a bout the sa me wa y a s the time of
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the machine tool operators. The forema n prepares a time ca r d
for ea ch man he puts on the job, and ea ch man recor ds his time
on a time recorder.
If, during the performance of an operation, the foreman finds
tha t the operator will not complete it in the time allowed and
believes that the time allowance is not sufficient, it is his duty to
take the matter up with the time setter. If the foreman's reasons
are sound, the time allowance is changed.
It is a lso t he for ema n's duty to note on the time ca r d a ny
time lost or extra time spent on operations, on account of defective
castings, extra hard castings, excess stock, incorrect drawings, etc.
DAILY CHECK WITH PAYROLL RECORD
Each morning the time clerk circulates through the shop,
checking the time recorded on the Operation Time Cards for the
previous day a nd night with the "In and Out" records for the
same periods. He enters the elapsed time on the Operation Time
Ca rds a nd on a Monthly T ime Sheet for each ma n r ecords this
time to order and item. At this time all cards on completed operations are lifted and totaled. All direct labor employees are grouped
together on the pa yroll and ar e so charged unless the time clerk
notes on the "In a nd Out" record that par t of the time should be
charged otherwise. This information he procures from Machine
Tool Repair Car ds and other Indirect Labor Cards in the card
holders of the va rious operators.
ANALYSES OF THE RECORD OF EACH OPERATION
As time cards on completed operations are collected, they are
given immediately to the time setter. The records of performance
are carefully analyzed and each card covering operations on which
the actual time over -ran the time allowed is promptly referred to
the foreman for his comments. One -half of any time saved is
cr edited to the oper a tor as a premium a nd a n attempt is made
to set the allowed time so that the average opera tor can make a
premium. Any notes in regard to lost or extra time are carefully
investigated and the operator is not penalized for such time.
The record of the operation is then posted to Record Ca rds
for futur e time setting. A Record Card is kept for ea ch piece
on which a machine operation has been performed, each card bearing the pattern number of the piece. On each card is the machine
time record of every order on which such a piece was machined.
RECORDING OTHER NECESSARY ACCOUNTING INFORMATION
The time cler k then enter s the premium time on the completed cards. If more than one operator worked on an operation,
a nd a pr emium wa s ma de a nd split between the operators, the
allowed time must also be split and proportioned to the time cards
of the various operators.
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The information required in the numbered blocks listed below
is eventually punched on tabulating cards and is used for accounting and statistics. The time clerk must see tha t the informa tion
is recorded in all of these blocks, and, especially, that the operation and groups numbers are correct —
(1) Order, (2) Item, (3) Machine, (4) Group, (5) Operation,
(6) Man Number, (7) Account (Direct La bor), (S) Estimated
Hours, (9) Extra Hours, (10) Actual Hours, (11) Premium Hours,
(12) Overtime Bonus Hours, (23) Year, (24) Month, (25) Periods,
and (31) Grand Total Actual Hours.
PERIODIC CONTROL AND THE TIME CLERK'S PART IN THE PROCEDURE
Each month is divided into two periods to coincide with the
pay periods, and the hours produced during each period are checked
at the close of such period. To obtain this control and still permit
all time cards on uncompleted operations to r ema in in the shop
from one period to another, it is necessary that the production be
subdivided as follows:
(1) Time on oper ations started and completed in the same
period.
(2) Current time on completing operations which were partially completed at the end of the previous period.
(3) Curr ent time on operations uncompleted at the close
of the cur rent period.
Time cards on operations started and completed in the same
period are delivered daily to the Tabulating Department with an
adding machine tape of the actual hours. After tabulating cards
ar e punched from them, they a re returned to the time cler k and
filed to or der number with all other cards on the same order.
Current time on cards covering operations which were started
in a previous period and completed dur ing the cur rent period is
abstr acted da ily on a columnar report which is delivered to the
Tabulating Department to have tabulating cards punched from the
information shown thereon. These time cards are then filed with
all other ca rds on the same order.
This repor t has a column heading for ea ch numbered block
of the time card and also a column for day or night. It is known
as "Report of Completing Operations which were Partially Completed a t the End of the Pr evious Per iod." The information entered in columns 23, 24, 25 and 31 is the "Years, Months and
Per iods in which the oper ation was per for med" a nd "The Total
Time required to perform the complete operation."
At the close of each period the time clerk procures from the
shop a ll uncompleted operation cards on which there is time for
the current period. The time for the current period is abstracted
on a "Repor t of Uncompleted Operations" and this report is delivered to the Tabdlating Department to have tabulating cards
punched from the information shown. These report sheets have
the same column headings as those described in the preceding

paragraph, but no infor mation is r equir ed in the following columns: (8) Estimated Hours, (9) Extra Hours, (11) Premium
Hours, (23) Year, (24) Month, (25) Period, and (31) Grand
Total Actual Hours.
DESCRIPTION AND PURPOSE OF TABULATING CARDS
The direct labor tabulating cards are arranged for the information contained in the numbered blocks on the time cards.
Green cards are used for Job Costing and are known as Cost
Cards.
Manilla cards and blue cards are used for statistics, manilla
for day turn a nd blue for night tur n, a nd a r e known a s Da y or
Night Statistic Cards.
Pink cards are used as Credit Cost Cards and are known
as Credit Cards. They are used when the time on a piece is transferred in whole or in part from one order to another.
PUNCHING TABULATING CARDS
Cost and Statistic Tabulating Cards are punched from the infor ma tion on the time car ds a nd the two reports r eceived fr om
the time cler k, and a re ba la nced aga inst ea ch other a nd against
the adding machine tapes accompanying time cards and the totals
of the Completing and the Uncompleted Operations Reports.
Cards punched from Uncompleted Operations Reports are
punched "12" in the first column of the order block to signify an
uncompleted operation on which more time will follow.
Cards punched from Completed Operations Reports are
punched "11" in the fir st column of the or der block to signify a
completing operation on which there has been time in a previous
period. On such 'cards the punch operator will enter with pencil
the year s, months and periods in which the oper ation was performed and also the actual time required to perform the complete
operation. This information is shown on the Completing Operations Reports.
FILING TABULATING CARDS AFTER PUNCHING AND CHECKING
Cost cards are filed to or der under curr ent month. If for
plant work, they are filed to account under current month.
Statistic cards are filed to period.
PERIODIC CONTROL- CHECKING PRODUCTION FOR THE PERIOD
After all time ca rds and r epor ts for a period ha ve been received from the time clerk and tabulating cards have been punched,
checked and filed, the actual hours on the Statistic Cards are totaled and checked with the total of the actual time accumula ted
da ily by the time cler k to man. If the totals do not check, the
tabulating cards are sorted and totaled to man number and checked
7

wit h the time clerk's total to man. The cards for those men
whose time does not check are then sorted to order and item
and figur es are furnished the time clerk to check aga inst a similar abstract which he has made. When the clerk finds where the
difference exists, he can rea dily procur e the original time ca rds
and r ectify the er ror. If an error necessita tes changing the tabulating ca rds, ca r e must be ta ken to see t ha t both the statistic
and the cost car ds are changed.
ACCOUNTING AND STATISTICAL REPORTS FROM ALL STATISTIC
CARDS FOR PERIOD
Report of Actual Hours Produced During the Period —to Order, to Operation, to Group. The total of this r eport represents
the machine shop hourly production for the period and, added to
the tota l of a simila r r epor t for the other per iod of the month,
represents the machine shop hourly pr oduction for the month or
accounting period. The figures shown on the report, deducted from
similar estimated figures compiled from time allowances made by
the time setter for all the operations on each order, and adjusted
by the difference between the estimated and actual figures on operations completed during the period, will show the amount of work
ahea d of the shop to group and ma chine for ea ch or der a nd for
all orders.
Report of Actual Hours Produced by Each Machine and by
Fitters During the Period, and Extra Time Paid for on Account
of Overtime. This report, added to a similar report for the other
period of the month, gives the monthly production of actual hours
to machine. The monthly reports are used to compile reports of
the yearly production of each machine tool and fitters, and also to
check the machine rates as a whole by totaling the extensions of
each machine by its rate and comparing the total with the actual
cos t of ope r at i ng t he ma chi n e s hop .

Th e ex tr a ti me pa id for on

account of overtime is collected for general information only.
Accounting and Statistical Reports From All Statistic Cards
on Operations Completed During the Current Period. Statistic
cards for the current period are sorted into three lots; namely:
(a) Those covering operations which were started and completed during the current period.
(b) Those covering operations which were started during a
previous per iod and completed during the cur rent per iod.
(c) Those covering current time on uncompleted operations.
The cards in lot (c) are then filed with other similar car ds
to or der and item under "Uncompleted Oper ations."
Uncompleted Operations cards of previous periods covering
operations that were completed during the current period are procured from the Uncompleted Operations file. The total of these
previous period Uncompleted Operations cards and the Completing
Operations cards of the current period is checked against the
total of the time entered with pencil on the Completing Operations
8

cards to ascertain if all of the requir ed Uncompleted Operations
cards have been procured from the file.
All of the current ca rds in lots (a) and (b) and the (c) cards
of previous periods are combined for the following reports of Estimated, Actual and Premium Hours.
To Man Number —To procure the amount of premium time to
be paid each man and to show the efficiency of ea ch man on the
operations which he completed during the period.
To Operation, to Machine, to Man—To show the efficiency
as a whole of each of the var ious cla sses of machines, such as
Lathes, Planers, etc., and of each machine in each class and each
man on each machine.
To Each Group of Machines Under the Supervision of Each
Foreman, to Machine, to Man—To show the efficiency of his group
as a whole, and of each machine and of each man on each machine.
To Order, to Operation, to Group —To ascertain the difference
between the estima ted a nd the actual time to adjust the r ecor ds
of work ahead of the shop to each order and to all orders.
MONTHLY REPORT FROM COST CARDS
At the close of each month, after all tabulating cards on current operations have been punched and filed, all cost cards on plant
work are sorted and totaled to account and a journal entry is made.
COMPILING JOB COSTS
When an order is completed and invoiced and all cost cards
have been punched and filed, the cost cards covering the order
shipped a re pr ocur ed fr om the current and the previous months'
cost card file and sorted to item. The actual, estimated, extra and
premium time is then totaled to item a nd posted on the Job Cost
Sheet against each item. The cards are then sorted to group and
fitting and the total actual, estimated, extra and premium time of
each group and fitting is posted on the cost summary a nd the
actual time extended a t the group machine rate. The total of
these extensions is the Machine Shop Cost at the pre- determined
rates.
OPERATION OF THE MACHINE SHOP ACCOUNT
The Machine Shop account is charged monthly with the actual
hours produced and the actual cost of operating the Machine Shop.
The direct time spent on plant work and on orders completed and
billed is cr edited to the account a t the a ver age rate per hour as
reflected by the account. The cost of orders completed and billed,
resulting fr om calculating the hour s a pplying to such orders at
the aver age rate, is the tota l machine shop charge against sales.
This tota l is compar ed monthly with the tota l cost a t predeter mined machine rates of a ll orders included in the char ge.
9

GENERAL INSTRUCTIONS TO TIME SETTERS, TIME CLERKS, PUNCH
CLERKS AND OTHERS.
TIME CARD "A"
(See page 13)
1. Columns 1- 2- 3- 4- 5- 14- 15-1 6 - 17 -4-22 and sometimes 30 on the
time cards are to be filled out before sending them into the shop.
2. If two turns (DAY AND NIGHT) are working on job, use one side of
card for the DAY turn and one for the NIGHT turn.
3. If only one turn (DAY) works on a job, and the job requires more than
eight periodograph registrations, both sides of the card can be used if the NIGHT
space is marked out.
4. Column 26 is for holes that will be cut in the card by the periodograph and
nothing should be written therein.
5. Column 27 is for periodograph registrations. If time is written in, 27 -A is
for date, 27 -C is for STARTING TIME and 27 -B is for STOPPING TIME.
6. Column 28 is for elapsed ACTUAL TIME and Column 29 is for the
EXTRA TIME paid for overtime (overtime bonus hours).
7. Column 30 is for any kind of remarks by time setter or foreman; and for
designating quantity and kind of material used by Bolt Cutters, Turret Lathes and
Forge Shop.
8. When a man is given a job, the MAN'S NUMBER is to be entered in 6,
(two places) and STARTING TIME recorded in Column 27 on the periodograph.
If a man goes off the job to go home or for any other reason, when he goes back on
the job, and when the job is finished, the time is recorded in Column 27 on the
periodograph.
9. When a side of a card is filled with registrations and the job is not completed, Column 18 should be crossed out.
10. When the job is completed, Column 19 should be crossed out.
11. When a side of a card is filled with periodograph registrations or when
a job is completed, the total of Column 28 on that side shall be entered in Column
10 and the total of Column 29 entered in Column 12.
At this time the total of Column 28 on both sides of card should be entered
in 33 on DAY side, the total of Column 28 on all previous cards in Column 32, and
the total of Column 33 and Column 32 in Column 31.
12. In Column 9 should be entered the extra time taken on account of Defective
Castings, etc. The time in Column 9 is to be included in Column 10.
13. At this time Columns 20 -21 -13 are not being used.
14. Each month will be divided into two periods to coincide with pay periods.
15. As soon as operations are completed on jobs that were started and completed in the same period, the cards covering these operations should be sent to
Tabulating Department with full information in Columns 1 to 12, inclusive, and
Columns 23, 24 and 25, and an adding machine tape of Column 10. When such cards
are returned to time clerk, they should be inspected to see that Tabulating Department
"Punched Stamp" is on each side of each card on which there is any information.
TIME CARD "A" AND UNCOMPLETED OPERATION REPORT `B"
(See page 13)
16. At the close of each period, the Time Clerk shall report to the Tabulating
Department the information for such period on PARTIALLY COMPLETED
OPERATIONS, listing this information in the following columns of "B," 1
4,
5, 6, 7, 10, 12, and designating DAY or NIGHT in first column. Columns 82 93, 11
should be used only on report "C" which will be explained later, but, if for
reason information is entered in these columns, it must not be duplicated on Report
"C." Columns 20, 21, 13 will not be used at this time.
17. When making out report `B" from cards covering partially completed
operations, a colored line should be drawn above the last periodograph registration
0
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in Column 27 on Time Card "A," and somewhere in Column 27 under and close to
this line should be entered the total time in Column 28 and the total time in Column
29 for the period, which is the time entered on "B: At this time Columns 23, 24
and 25 should be recorded on Time Card "A."
TIME CARD "A" AND COMPLETING OPERATION REPORT "C"
(See pages 13 and 14)
18. Each day during each period, the Time Clerk shall report to the Tabulating
Department, the information for such period on COMPLETING OPERATIONS
WHICH WE RE PARTIALLY COMP LET E D AT T HE END OF T HE P RE VIOUS PERIOD, listing this information in all of the columns of "C" excepting
Columns 20, 21 and 13 which will not be used at this time. The information listed
in Columns 23, 24 and 25 should cover all of the periods in which the operation
was performed. If any information in Columns 8, 9 or 11 has been included on a
"B" report, it should not be included on a "C" report. "C' is to be used for reporting COMPLETING INFORMATION on uncompleted operations that were previously reported on "B."
GENERAL
19. Cards and reports for different periods should be sent to Tabulating Department separately.
20. Total of Time Cards, "B" reports and "C' reports sent to Tabulating Department for a period, should equal total Actual Productive Hours for such periods.
21. Tabulating Department should be notified when all cards and reports for a
period have been sent to them, together with the total actual time for the period.
PUNCHING TABULATING CARDS
The following tabulating cards are used:
D —Green (For Costing Purposes)
E— Manilla (For Statistics —Day)
F —Blue (For Statistics— Night)
G—Pink (For Credits)
1. From time cards "A" and reports "B" and "C;' green cards "D" and Manilla
Cards "E" or Blue Cards "F," (see page 14) will be punched and balanced against
each other and with time cards and report totals.
2. Tabulating cards punched from "B" reports will be cut 12 in first column
in 1, to signify an UNCOMPLETED OPERATION AND MORE TIME TO
FOLLOW.
3. Tabulating cards punched from "C" reports will be cut 11 in first column
in 1, to signify a COMPLETING OPERATION ON WHICH THERE HAS
BE EN T IM E IN A P RE VIOUS PE RIOD.
4. For tabulating cards punched from "B" and "C" reports, the YEAR, MONTH
AND PERIOD punched should be taken from the upper right hand corner of
the report.
5. From Columns 23, 24 and 25 on "C" reports should be entered with pencil
on Tabulating Cards, the YEARS, MONTHS AND PERIODS in which the
operation was performed, and from Column 31 should be entered with pencil the
total Actual Hours.
6. Green cards "D" should then be separated to main account (Machine Shop,
Fitting Shop, Forge Shop, or Pattern Shop) and filed to order and item in current
file.
7. Manilla cards "E" and Blue cards "F" (see page 14) should then be separated to main account (Machine Shop, Fitting Shop, Forge Shop, or Pattern Shop)
and filed to period.
8. When tabulating cards are punched from the time cards, the time cards
should be stamped "Punched" on each side and returned to plant.
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MACHINE SHOP - FITTING -FORGE AND PATTERN SHOP PRODUCTIVE TIME ON PLANT WORK, CHARGEABLE TO EXPENSE.
IMPROVEMENT OR CONSTRUCTION ACCOUNTS
Time Cards.
In ORDER block (1), enter account as shown in account book, and in ITEM
block (2), enter the machine number or other sub account. Example: If time card
covers a repair part for machine Bll, enter in (1) 321a and in (2) Bll.
Tabulating Cards.
In ORDER block (1) enter account as shown in account book, and in ITEM
Use first three columns of (1) for Main Account (the number), and columns 4 and 5
of (1) for the first sub (the letter). Column (2) will have to be used only in connection with account 321a, and in this column will be cut the number of the machine.
Use the first two columns for the letter, and the third and fourth for the number.
32la -Bll should be cut 32101 in (1) and 0211 in (2).
All cards covering work as described above must be stamped "PLANT WORK"
above (1) and (2).
REPORTS FROM TABULATING CARDS.
At the end of each month, separate "PLANT WORK" cards to Machine, Forge
and Pattern Shops, and for each shop compile a report of the total hours to each
account as shown in cols. (1) and (2).
INFORMATION REQUIRED IN BLOCKS OR COLUMNS REFERRED TO IN INSTRUCTIONS
1. Order Number.
19. Operation Not Finisher.
2. Item Number.
20. Paid Hours.
3. Machine Tool Number.
21. Rate Per Hour.
4. Group Number.
22. Name of Part.
5. Operation Number.
23. Years
24. Months
25.
Periods
In which operation was
6. Man Number.
performed.
7. Account Number.
8. Estimated Hours.
26. Space for Holes Cut by Time Re9. Extra Hours.
corder.
10. Actual Hours.
27a. Dates
l
11. Premium Hours.
27b. Stopping Time ? Time Record.
12. Overtime Bonus Hours.
27c. Starting Time
13. Direct Labor Cost.
28. Actual Hours for the Day.
14. Pattern Number.
29. Overtime Bonus Hours for the Day.
15. Drawing Number.
30. Remarks.
16. Number of Pieces Required.
31. Total Actual Time to Date.
17. Kind of Material.
32. Total Actual Time Brought Forward.
18. Operation Finished.
33. Total Actual Time on Card.
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Vol. I
No. 7— Accounting for By- Products, Research Dept. N. A. C. A.
Vol. II
No. 7— Purchase Orders and Purchase Records, Homer N. Sweet
No. 9 —Cast Accounting for Public Utilities, E. D. Bistline
No. 10—A Bibliography of Cost Books, Research Dept. N. A. C. A. (out of print)
No. 15 —What Is Wrong with Cost Accounting? G. Charter Harrison
No. 16—A Method of Distributing Factory Payroll, Matthew Porosky
No. 17 —Coal Production Costs, R. W. Gardiner
No. 18— Uniform Cost Accounting Methods in the Printing Industry, W. B.
Lawrence
No. 19 —A Cost System for an Electric Cable Plant, Fred F. Benke
Vol. III
No. 4 —Some Cost Problems in the Hawaiian Sugar Industry, F. A. Haenisch
No. 6 —Some Phases of Cost Accounting in the Chemical Industry, C. B. E.
Rosen
No. 7 —Coat Accounting in the Soap Industry, William C. Koch
No. 9— Methods of Accounting for Waste in a Cotton Spinning Mill, George D.
Klimmer
No. 10 —List of References on Interest as an Element of Cost
No. 11 —The Scrap Problem, L W. Kokins
No. 15 —Flour Milling Costs, C. A. H. Narlian (out of print)
No. 16— Distribution of Operating Costs of Centralized Power Plants at Low
Capacity, Frank B. Wolfe.
No. 19— Normal Burden Rates, Charles Van Zandt
No. 21— Salmon Canning Costs, Rodney D. White (out of print)
No. 22— Principles and Practice of Construction Costkeeping, William M. A$elder (out of print)
Vol. IV
No. 1 —Cost Methods in a Hosiery Mill, W. F. Evers (out of print)
No. 2— Woolen Mill Costs, Clinton W. Bennett (out of print)
No. 3 —First New England Regional Cost Conference.
No. 4 —Cost Accounting in the Manufacture of Iron and Steel Sheets, Keith
B. Woods (out of print)
No. 5— Steamship Operating and Terminal Costs, Joseph J. Mulhern and Urbain
Robert
No. 6 —Cost Practices and Problems in the Production of Coke, C. C. Sheppard
No. 7— Production Costs in the Manufacture of Phonograph Records, C. J.
Borton
No. 8 —Cost Problems in the Wrought Iron Industry, Carl G. Jensen, Comp.
No. 9— Prices, Profits and Production, A. F. Stock and M. B. Gordon
No. 10 —Cost Accounting for Cranes and Hoists, P. E. Stotenbur
No. I1 —Cost Accounting in the Tool Steel Industry, John J. Keefe
No. 12. —Cigar Manufacturing Costs, A. H. Berman.
No. 13— War -Time Depreciation in Open Hearth Steel Plants and Rolling Mills,
J. I. Rodale
No. 14— Papers and Discussion — Second New England Regional Cost Conference
No. 15— Principles and Practice of Construction Cost - Keeping. Part I I _
Analyzing Costs, William Al. A$elder
No. 16— Standard Costs —How to Establish and Apply Them. William F. Worrall
No. 17 —A Method of Collecting Direct Labor Costs and Statistics, George
II. Friesel
Copies of the above publications which are not out of print may be obtained from the office
of t he Secretary of the Association, 130 W. 42nd Street, New York City, at t he pri ce of 75 cents
per copy.

