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CO NS T I T U T I O N
ARTICLE I. —NAME
Section 1
The name of this organization shall be NATIONAL ASSOCIATION OFCOST
ACCOUNTANTS.
ARTICLE II.— OBJECTS
Section 1
The objects of the Association shall be as follows:
(a) To develop a better understanding of the true nature and function
of accounting, especially cost accounting, in industry.
(b) To establish sound general principles in industrial accounting and
to study technical methods with a view to their improvement.
(c) To supply to its Members information of the most up -to -date methods, assist them in solving their individual problems, and co- operate with
them in the advancement of the profession of industrial accounting.
(d) To collect through research and to disseminate generally by all
appropriate means all fundamentally sound industrial accounting principles
and methods.
(e) To develop among executives, the public generally, and the Members of the Association a true understanding of the executive value of
statistical accounting, especially cost accounting, and the proper relationship of accounting officers to the general management.
(f) To promote better acquaintance and the exchange of information
among persons interested in the problems of industrial accounting.
ARTICLE III.— MEMBERSHIP
Section 1
The Members of the Association shall consist of those individuals who
subscribed to the original constitution as Charter Members; such other
individuals as may have been Members in good standing under the Constitution and By -Laws on the date of the adoption of this Constitution, and
such other individuals as may from time to time be admitted to membership
in such manner and upon such requirements as may be hereafter prescribed
in the By -Laws.
Section 2
Membership in the Association shall be open to all persons who are
interested in the aims and objects of the Association and are willing to
subscribe to the Constitution and By -Laws and who are otherwise qualified
under the provisions established in the Constitution and By -Laws of the
Association.
Section 3
The Membership may be divided'into classes as provided in the By -Laws.
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Section 4
The Association shall have the power to exclude, suspend or expel a
Member of any class in such manner as may be prescribed in the By -Laws,
for any conduct it shall deem to be subversive of the best interests of the
Association.
ARTICLE IV.— MANAGEMENT
Section 1
The management of the Association shall be vested in a President, First
Vice - President, Second Vice- President, a Treasurer, and a Board of Directors who shall be elected in such manner as may be provided in the By -Laws
of the Association, and a Secretary who shall be appointed by the Board
of Directors. The Officers, including the Secretary, shall, ex- officio, be
members of the Board of Directors.
Section 2
Immediately after each annual election of Officers and Directors, the
President shall designate certain Directors to have charge of special activities of the Association as provided in the By -Laws, and these Directors,
together with the President, the two Vice - Presidents, the Treasurer and
the Secretary, shall constitute an Executive Committee to which the Board
of Directors shall delegate and grant full power and discretion in the
interim between meetings of the Board of Directors.
Section 3
The Board of Directors shall have no power to assume any liability on
.)ehalf of the Association for an amount in excess of the funds in the hands
of the Treasurer unless expressly authorized by a three - fourths vote of all
the Members of the Association, which vote shall be taken by mail.
Section 4
Any elected or appointed Officer or any Director may be removed for
cause by the Board of Directors by a two - thirds vote of the Directors
present and voting at a special meeting called for that purpose, after such
proceedings as the Board of Directors may determine. Upon such removal
of an Officer or Director, his office may be filled for the unexpired term
thereof by the Board of Directors.
Section 5
Any contract or similar undertaking that may be made by or for the
Association shall be made in such manner as the Board of Directors may
in any case or from time to time prescribe. No contract or similar undertaking or obligation shall be binding upon the Association or any of its
Members unless authorized by the Association or by the Board of Directors.
Section 6
In case of dissolution of the Association and liquidation of its affairs,
any money or other assets remaining after the payment of all obligations
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shall be distributed among the Members in such proportions as the Board
of Directors may determine and direct. In general the Board of Directors
shall seek to distribute such money or other assets proportionately to the
amount that said Members have paid to the Association during the course
of their respective memberships, but the Board may vary this plan in
whole or in part in its sole discretion; in any case the decision and determination of the Board shall be final and conclusive upon all persons in
any way interested.
ARTICLE V.— MEETINGS
Section 1
An annual meeting of the Association for the election of Officers and
Directors and the transaction of any other business whatsoever relating to
the affairs of the Association shall be held during each fiscal year, at such
time and place as may be designated by the Board of Directors.
Section 2
The Secretary shall mail a notice of each annual meeting to each Member
not less than twenty days prior to the meeting, but no failure or defect of
notice of the annual meeting shall invalidate the same or any procedure taken
thereat.
Section 3
A special meeting of the Association may be held at any time and place
upon call or notice of the Board of Directors, which it may give on its
own initiative and which it shall give upon the written request of one
hundred Members. The call or notice shall be mailed to each Member by
the Secretary at least twenty days prior to the date set therein for the
meeting and shall state the purpose thereof.
Section 4
One hundred Members shall constitute a quorum at any meeting of the
Association, but those present at any duly held meeting although less than
a quorum may adjourn the meeting without further notice to any given time
and from time to time.
Section 5
At all meetings of the Association votes shall be cast in person. There
shall be no voting by proxy. There shall be no voting by mail except as
specifically provided for in this Constitution.
ARTICLE VI. —BY -LAWS
Section 1
The By -Laws of the Association shall be admitted and taken to be its
laws subject to this Constitution.
Section 2
The By -Laws shall provide for the management and government of the
Association in all of its activities except as provided in this Constitution.
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Section 3
The By -Laws of the Association under this Constitution shall consist of
the By -Laws in effect at the time of the adoption of this Constitution.

as

Section 4
The By -Laws of the Association may be amended, repealed, replaced or
added to in the following manner only:
(a) Any one hundred Members of the Association or any ten members
of the Board of Directors may at any time propose the amendment or
repeal of any existing provision, or the addition of any new provision of
the By -Laws providing that such proposal shall be made in writing
addressed to the Secretary of the Association.
(b) The Secretary of the Association shall immediately transmit such
proposed amendments, repeals or additions to the Director in charge of
Constitution and By -Laws and shall then present them at the next meeting
of the Board of Directors, incorporating in the notice of that meeting
the fact that the said amendments, repeals or additions will be considered,
and provided that no amendment, repeal, or addition shall be considered
at any meeting of the Board unless there has been at least fifteen days'
notice to the members of the Board in advance of the meeting at which
said amendment, repeal or addition is to be considered.
(c) At the meeting of the Board of Directors called in accordance with
the provisions of paragraph (b) above, the proposed amendments, repeals
or additions to the By -Laws shall be considered and voted upon by the
members present. If at this meeting a majority of the whole Board of
Directors votes in favor of such proposals, they shall be considered
adopted by the Board. If the favorable votes do not constitute a majority
of the whole Board, the Secretary shall immediately after the meeting
transmit the proposed amendments, repeals or additions to each member
of the Board for vote by mail. If the majority of the entire Board of
Directors votes in favor of the proposed changes, they shall be considered
adopted by the Board.
(d) All amendments, repeals or additions adopted by the Board of
Directors, in the manner provided in the paragraph immediately preceding shall be published by the Secretary of the Association in the next
issue of the Official Bulletin of the Association. Such amendments,
repeals or additions shall become effective sixty days after the date of
publication in the Official Bulletin. During this period of sixty days
any one hundred Members of the Association may appeal in writing
addressed to the Secretary for a mail vote of the Members of the Association upon the amendments, repeals or additions, whereupon the Secretary of the Association shall be required to submit the amendments,
repeals, or additions to the Members for a vote by mail. If the amendments, repeals or additions thus submitted to the membership for vote
by mail do not receive the approval of a majority of the Members voting
within the next sixty days following the date of submission they shall
not become effective.
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ARTICLE VII.— AMENDMENTS
Section 1
Any one hundred Members of the Association or any ten members of the
Board of Directors may propose amendments to this Constitution. Such
proposed amendments shall immediately be transmitted by the Secretary of
the Association to the Director in charge of Constitution and By -Laws and
shall be published in the next issue of the Bulletin and as soon as possible
thereafter shall be submitted to the Members of the Association by the
Secretary of the Association for a vote by mail. Such amendments as
receive a favorable vote of the majority of the Members voting within sixty
days of the date of submission shall be adopted as part of the Constitution as
of that date and notice to that effect shall be published in the next issue
of the Official Bulletin of the Association.

B Y - L AW S
ART ICLE I.—M E M BE RS HIP
Section 1. Members
Subject to the provisions of Article III of the Constitution, the following shall be eligible for membership in the Association:
Men or women, over twenty -one years of age, qualified under any of
the following groups:
(a) Persons who are actively engaged as accounting officers, or other
employees of business organizations or associations, whose duties consist
in whole or in part of executive supervision over, or control of, all or
part of the organization's accounting.
(b) Persons who are engaged professionally in the public practice of
accounting on their own account or in the employ of others so engaged
and who have been so engaged for a period of at least three years or who
have had experience equivalent to that required in subdivision (a) hereof.
(c) Executive officers or department heads of business organizations
or associations who are genuinely interested in the development of the
science of cost or industrial accounting.
(d) Representatives of companies holding company membership as set
forth in Section 5 of this Article.
(e) Persons engaged in teaching cost or industrial accounting or other
branches of business management related to cost work, either through
residence or correspondence instruction.
(f) Representatives of recognized college, private or public libraries
desiring to hold membership in order to receive the published literature
and service of the Association for their libraries.
(g) Life Members as set forth in Section 6 of this Article.
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Section 2. Junior Members
Men or women under twenty -four years of age and not qualified as
Members may be admitted to limited membership in the Association as
Junior Members, provided they are qualified under any of the following
groups:
(a) Students who are enrolled for any recognized course in accounting which embraces cost accounting and who have completed at least
one -half of said course.
(b) Persons employed in accounting departments of business organizations or associations who have no executive supervision over nor control
of any part of the organization's accounting.
(c) Persons in the employ of professional accountants, but who have
less than three years' experience in such employ.
Section 3. Privileges of Junior Members
Junior Members shall be entitled to all privileges of the Association
except that they may not vote at elections or hold office, provided, moreover, that this limitation does not prevent Juniors from voting or holding
office in chapters.
Section 4. Term of Junior Membership
No person shall continue as a Junior Member after reaching the age
of twenty -four years. At the termination of Junior Membership, such
persons may apply for membership as Members under Article I, Section 1,
of these By -Laws. Junior Members who cannot qualify as Members when
they become twenty-four years of age shall automatically be dropped from
membership.
Section 5. Company Membership
Business, financial, commercial, accounting or industrial corporations, firms,
companies or associations may be granted Company Membership in the
Association for representatives qualified under Article I, Section 1 of
these By -Laws, under the following provisions:
(a) The initiation fee for Company Membership shall be paid by the
company. Dues may be paid by the company or the representative but
in either event title to the membership remains with the company by
reason of payment of the initiation fee by the company.
(b) The application for such Company Membership shall be plainly
marked "Company Membership."
(c) Every Company Membership must be held in the name of an
individual representative of the company who shall be employed by the
company and eligible for membership in some one of the classifications
specified in Article I, Section 1, of these By -Laws.
(d) The company may at its discretion transfer such Company Membership from one representative to another without the payment of an
additional initiation fee, provided that each new representative must file
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an application marked "Transfer of Company Membership" and must be
eligible under some one of the classifications specified in Article I, Section 1, of these By -Laws.
(e) When a Company Membership is transferred to a new representative, the person previously holding the Company Membership automatically
loses his membership in the Association as of the date of such transfer.
Should he desire to continue his affiliation with the Association it is
necessary that he file a new application as set forth in Article I, Section
7, of these By -Laws.
(f) Company Membership may be held only by representatives qualified
under Article I, Section 1, of these By -Laws. Companies may maintain
memberships for Junior Members but these shall not be considered Company Memberships, and will not be eligible for transfer.
Section 6. Life Membership
Any Member of the Association may, upon application to and approval
by the Board of Directors, be elected to Life Membership. The fee for
such membership shall be Three Hundred Dollars ($300.00). Life Members
shall enjoy no special privileges or rights within the Association other than
exemption from all dues and assessments for life.
Section 7. Application for Membership
All applications for membership shall be made in writing on application
blanks furnished for that purpose. The Secretary of the Association
shall list the names of such applicants in the Official Bulletin and not less
than two weeks after such publication shall submit the applications so
listed to the Director in charge of Membership for his approval. Upon
approval by the Director, the Secretary shall at the next meeting of the
Board of Directors lay all such applications before the Board for election.
The approval of a majority of the Directors present and voting at any
meeting of the Board shall be sufficient for election. All applications for
membership must be accompanied by Ten Dollars ($10.00) which will be
credited against the initiation fee in the case of application for membership as Members and against dues for the first year in the case of applications for membership as Junior Members.
ARTICLE II.— INITIATION FEE AND DUES
Section 1. Initiation Fee
The initiation fee for Members shall be Ten Dollars ($10.00) and shall
accompany the application for membership. There shall be no initiation
fee for Junior Members, but when a Junior Member makes application
for membership as a Member, the application shall be accompanied by an
initiation fee of Ten Dollars ($10.00). The Board of Directors may at its
discretion suspend the initiation fee when in its judgment such suspension
shall be in the best interests of the Association.
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Sect ion 2 . An n u a l D u e s
T h e annual du es of the Association shall be T wenty Dollars ($20.00)
for Member s a nd Ten Dollars ($10.00) for J u nior Members, for the fisca l
year September 1 to Au gu st 31. Du es may be paid semi- annually. At
the beginning of each fiscal year a notice of dues payable for that year
shall be sent t o ea ch Mem ber a n d J u ni or Member.
Se c. 3.

D u e s for Ne wl y E l e c t e d M e m b e r s a n d Ju n io r M e m b e r s

A new Member who is elected du ring any fiscal year shall be subject
to dues only for the unexpired portion of said fiscal yea r da ting from his
election. A Ju nior Member shall be subject to dues for the fiscal year in
which he is elected, provided that if elected su bsequ ent to Ma rch 1 in a ny
fiscal year, he shall pay one -half of the annual dues fo r t h e current fiscal
yea r.
Sec ti on 4 .

Su spe n si o n fo r N on - P a y m e nt of Du e s

Wh en the dues of any Member or Ju nior Member for any six -month
fiscal period remain unpaid at the middle of the next six -month fiscal
period, the membership of that person shall be suspended for a period of
one year. Du ring the period of suspension the Mem ber o r J u ni or Member
shall receive no service from the Association and shall not be cha rged
additional dues. H e sha ll be cla ssed a s a su spended member a nd so notified
a t the time of suspension. At any time du ring the period of suspension
the membership may be restored to good sta nding by the payment of the
a rrea rs. If the membership is not restored to good standing within one
year fr om th e d a t e o f su spension by pa yment of the a rrea rs, it sha ll a u toma tica lly be termina ted a nd the person dropped fro m the rolls, a fter ha ving
been so notified. Such a person shall not be eligible for re- election to membership in the Association unless the a rrea rs in his accou nt a t the time he is
dropp ed a r e pa i d in full.
Se ct i on 5 .

Re si gn a t io n

Any Member or Ju nior Member may resign a t any time, but such
resignation shall not become effective until accepted by the Boa rd of Directors and shall not relieve the resigning individual from the payment of
du es for the cu rrent fiscal year or give any right to rebate of dues paid
or a n y ri ght t o a pro -ra ta or o ther sha r e of the a sse ts of the Asso cia t ion.
Se ct io n 6 .

Ex p u lsi o n

T he Assoc ia ti on m a y r efu se to rec eive the du es of a ny Memb er o r Ju nior
Member adjudged by the Boa rd of Directors to have violated the Constitution and By -Laws of the Association, or who, in the opinion of the
Board of Directors, shall be gu ilty of condu ct rendering him unfit to continue membership, and the Boa rd of Directors by a two - thirds vote of
those present a t a ny regu la r meeting of the Boa rd may suspend or expel su ch
a person from membership.
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Section 7. Re- Instatement
Any Member or Junior Member whose membership in the Association has
been terminated for any reason except expulsion may, upon payment of
any arrears in his account, apply for re- instatement in the Association.
Dues shall be charged from the date of such re- instatement.
ART ICLE III. — OFF ICE RS AND E LE CT ION
Section 1. Officers
The elective officers, as provided in the Constitution, Article IV, Section
1, shall be a President, a First Vice - President, a Second Vice- President
and a Treasurer.
Section 2. Election
The officers set forth in Section 1 of this Article shall be elected by a
plurality vote of the Members present and voting at the annual meeting
and shall take office on the first day of the fiscal year following the annual
meeting at which they are elected. The term of office of each shall expire
at the end of the fiscal year for which he is elected or when his successor is
duly elected and has qualified.
Section 3. Re- Election
Officers shall be eligible for re- election, except that the President shall
not serve more than two successive terms.
Section 4. Vacancy in Office of President
In case of a vacancy in the office of President the First Vice- President
and the Second Vice - President in order of succession shall discharge the
duties of the President until such time as the Board of Directors shall elect,
either from its own number or from the Members of the Association in good
standing, a successor who shall serve as President for the unexpired term.
Section 5. Vacancies in Other Elective Offices
Should a vacancy occur in the offices of First Vice - President, Second Vice President or Treasurer, or should a vacancy occur in the membership of the
Board of Directors for any cause, such vacancies may be filled, for the
unexpired terms only, by majority vote of the Board of Directors at any
regular meeting.
Section 6. Termination of Membership of Officers
If the membership in the Association of any elective officer shall for
any reason terminate, his office shall automatically become vacant.
ART ICLE IV. — DUT IES OF E LE CT IVE OF F ICE RS
Section 1. President
The President shall be the executive head of the Association and when
present shall preside at all meetings of the Association, of the Board of
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Directors and of the Executive Committee. H e shall exercise a general
supervision of the affairs of the Association and shall see to the enforcement of the By -Laws and to the ca rrying out of all resolutions and proceedings of the Associa tion, of the Boa rd of Directors, a nd of the Execu tive
Committee. H e shall keep the Boa rd of Directors fu lly informe d a nd sha ll
frequ ently consult it concerning the business and activities of the Association.
Se ction 2 . Vice - Presidents
In case of the absence or disability of the President, the ranking Vice Presidents shall perform his duties. Ea ch Vice- President shall have such
othe r p owe rs a nd du t ies a s ma y be pre scr ibed by th e Bo a rd of Directors.
Sec ti on 3 .

T r e a su r e r

T h e T rea su rer shall have general supervision of the financial operations
of the Association. T he books of the Association shall be kept in the
office of the Secreta ry a nd Bu siness Ma nager. All monies sha ll be received
in tha t office and deposited in bank s a s a uthorized by the Boa rd of Directors.
Checks against these accounts in payment of the obligations of the Association may be signed by the Treasu rer, or such other officers a s may be
designated by the Board of Directors, see Article VI I I , Section 2. T he
Secreta ry and Business Ma na ger sha ll be responsible for the proper a ccou nting for all such monies received and disbu rsed. T he Trea su rer shall make
monthly sta te ment s to the Boa rd of Directors in su ch form a nd p resenting
such information as they may direct. T he T rea su rer shall ex- officio be
Cha irm a n of the F ina nce Commi ttee, see Article VII, Section 3.
Se ct io n 4 .

Offi c er s P r o T e m .

If at any meeting of the Association, of the Board of Directors, or of
the Executive Committee, the President is absent, and no one authorized
to perform his duties is present, or if the Secreta ry is a bsent, a n d n o on e
a u tho rized to p erfor m his du ti es is present, then a Cha irma n or a Secr eta ry
pr o t em , o r b o th a s th e c a se ma y require, sha ll be a ppointed by a ma jority
vote of the Mem ber s pr ese nt a nd voti ng.

AR T I C L E V. — B O AR D O F D I R E C T O R S A N D E X E C U T I V E
COM M ITTEE
Se ctio n 1.

C o m p o si t i o n o f t h e B o a r d

The Boa rd of Directors of the Associa tion sha ll be constitu ted a s follows:
(a ) Twenty -four Directors elected for a period of three years, one third retiring ea ch yea r.
(b) Si x Directors elected annually for a pe ri od of one yea r.
(c) The Officers of the Associa tion, the President, the two Vice- Presidents, the T r ea su rer a nd t he Secr eta ry.
(d ) All Pa st Presidents of the Associ a tion who a re Me mbers in good
standing.
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TEMPORARY CLAUSE
The Nominating Committee which will report at the annual meeting in
June, 1931, shall prepare a slate of six Directors to fillclass (b) above and
shall present these nominations for this class at the annual meeting provided these By -Laws are in effect before the date of the annual meeting.
The nominations for this class for this one year need not be reported to
the Secretary nor to the membership in advance of the annual meeting as
provided in Article VII, Section 2 of these By -Laws.
Section 2. Election
The Directors, as set forth in Section 1 of this Article, shall be elected
by a plurality vote of the Members present and voting at the annual meeting. If, for any reason, the Directors as herein provided are not elected
at the annual meeting, they may be elected at any special meeting called
for that purpose in accordance with Article V of the Constitution of the
Association.
Section 3. Re- Election of Directors
Directors shall be eligible for re- election.
Section 4. Term of Office of Directors
Elected Directors shall take office on the first day of the fiscal year
following the annual meeting at which they are elected and shall hold office
until their successors are elected and have qualified.
Section 5. Directorship Vacancies
If the office of any Director shall for any cause become vacant, his unexpired term may be filled by a majority vote of the Board of Directors.
Section 6. Termination of Membership of Directors
If the membership in the Association of any elected Director shall for
any reason terminate, his office as Director shall automatically become
vacant.
Section 7. Disqualification for Non - Attendance
If any elected Director shall fail to attend at least one meeting of the
Board of Directors during any fiscal year, his office as Director shall
automatically become vacant and the Board shall proceed to fill the vacancy
for the unexpired term.
Section 8. Meetings of the Board of Directors
The Board of Directors shall meet at least semi - annually at such times
and places as it may elect. At such meetings eight Officers and Directors
present in person shall constitute a quorum. At all meetings of the Board
of Directors, the President of the Association, if present, shall act as
Chairman. In his absence the ranking Vice - President shall preside. Notice of meetings of the Board of Directors shall be mailed by the Secretary
or as the Board may otherwise direct, but no failure or defect of notice
shall invalidate the meeting or any proceedings taken thereat.
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Se ct io n 9 . D e p a r t m e n t a l As si g n m e n t s
Immediately a ft er the annual elections in each year the newly elected
President sha ll designa te certa in memb ers of the Boa rd of Directors to ha ve
supervision over special depa rtments or divisions of the Associa tion a ctivities du ring the fiscal year next ensuing.
T he depa rtments shall
be established by the Board of Directors which may a t its discretion add
new depa rtments or discontinue existing depa rtments. T he Directors so
designa ted sha ll ha ve genera l supervision of the a ctivities of the Associa tion
in their respective depa rtments and shall re po rt a t th e regu la r meetings of
the Boa rd of Directors on the progress in their respective depa rtments.
( N O T E : T h e Depa rtments as of the da te of the adoption of these ByLa ws a r e a s follows: Chapters, Constitution, Education, Lectu res, Membership, Publica tions, Publicity, Research and Sta ndardiza tion.)
Sect ion 10.

Ex e c u t i v e C o m m i t t e e

T he Di recto rs de signa ted to ha ve cha r ge of the Dep a rtm ent s a s se t fo rth
in Section 9 of this Article, together with the President, the Vice - Presidents,
the T rea su rer and the Secreta ry of the Association, shall constitute an
Execu tive Committee which shall have the right to exercise in its sole
discretion any and all powers of the Boa rd of Directors in the interim
between meetings of the sa id Boa rd. At a ny meeting, regula r or specia l, of
said Executive Committee, five members thereof present shall constitute a
quorum for all purposes. At each meeting of the Board of Directors the
Execu tive Committee shall report all actions taken by it since the last
preceding meeting of the Boa rd of Directors.
Sec ti on 11.

Ad v i sor y C ou n c i l

T here sha ll be a ssocia te d with the B oa rd o f Dire ctors a n Adv isory Cou ncil composed of the Active Presidents of the chapters of the Association
for the cu rrent fiscal yea r. Ea ch member of the Advisory Council shall
receive notice of a ll meetings of the Boa rd of Directors a nd sha ll be eligible
to attend such meetings and participate in the discussions thereat. Members of the Advisory Council shall not vote a t Board meetings.
AR T I C L E VI . — T H E S E C R E T A R Y
Sec ti on 1 .

Ap p o i n t m e n t o f t h e S e c r e t a r y

T he principal administra tive officer of the Associa tion sha ll be a sa la ried
employee with the title of Secreta ry and Business Ma na ger. H e shall be
appointed by the Boa rd of Directors and his compensation fixed by them.
Sec ti on 2 .

Du ties of the Secretary

T he Secreta ry, acting under instru ctions from the Boa rd of Directors
and reporting to them, sha ll ha ve genera l cha rge of the operating a ctivities
of the Association. H e shall ha ve ch a rge of the offices of the Association
and shall employ and supervise the necessary staff. H e shall keep a roll
of the membership of the Association; give notices of meetings of the
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Association, of the Board of Directors, and of the Executive Committee;
he shall keep a record of the proceedings at such meetings; preserve all
communications pertaining to the affairs of the Association; he shall carry
out the instructions of the elective Officers and Directors in charge of
Departments; he shall keep proper books of account showing dues receivable
and collected from Members and Junior Members of all classes and all
other funds receivable and collected; he shall collect such dues and all
other funds receivable by the Association subject to the supervision and
control of the Board of Directors. The membership roll, all books of
account and all other records, documents or other things relating to the
Association in the custody of the Secretary shall be open at all times to
inspection by any Officer of the Association and shall be subject to audit
at any time by the Auditors of the Association. He shall furnish a bond
approved by the Board of Directors as to form and amount for the faithful
performance of his duties.
The Secretary shall ex- officio be a member of the Board of Directors
and of all standing committees and shall keep proper records of the proceedings of all such committees and report same to the Board of Directors.
ARTICLE VII.— COMMITTEES
Section 1. Departmental Committees
Each Director in charge of an activity of the Association, as set forth
in Article V hereof, may, at his discretion, appoint such committees from
among the Members as he may deem expedient to assist him in carrying
on the work which has been placed under his supervision. All such committees shall report to the appointing Director in charge and the sole responsibility for the supervision of the activities under their care shall rest
with said Director.
Section 2. Nominating Committee
At each annual meeting of the Association a Nominating Committee of
five Members shall be elected by a plurality vote of the Members present
and voting. One Member of this Committee, who shall be its Chairman,
shall be elected from the Officers and Directors who have served on the
Executive Committee during the then current fiscal year. One Member of
the Committee shall be elected from the remaining members of the Board
of Directors during the said fiscal year and the remaining three members
of the Committee shall be elected from the other Members of the Association.
The Nominating Committee shall nominate candidates from the Members of the Association for the four elective offices and the expiring directorships of the Association and for the Nominating Committee for the
following year.
The Nominating Committee shall report to the Secretary on or before
May 1 of each year, stating the names of all consenting nominees. The
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Secretary, on or before May 15, shall mail to all Members a complete list
of the nominations made by the Nominating Committee. At the annual
meeting of the Association the nominations previously reported by the
Nominating Committee shall be made by the Chairman of that Committee
or some member of the Committee designated by him. Any ten concurring
Members may make additional nominations from the floor at the annual
meeting.
Section 3. Finance Committee
The investment of the funds of the Association shall be made under the
direction of a Finance Committee composed of the Treasurer and the
Secretary of the Association ex- officio and three Members appointed by
the Board of Directors, one retiring each year. The term of office of the
appointed Members shall start at the beginning of a fiscal year, September 1.
The appointed Members need not be members of the Board of Directors,
but they must be Members of the Association in good standing. The Treasurer shall act as Chairman of the Finance Committee.
The Finance Committee shall hold at least six meetings during each
fiscal year.
The Finance Committee shall have full power to purchase and sell
securities for the Association, provided, however, that all such transactions
shall be reported to the Board of Directors for ratification at the next meeting of the Board following the consummation of such transactions.
Section 4. Special Committees
Special Committees may at any time be created by the Board of Directors.
ARTICLE VIII. — GENERAL
Section 1. Auditors
The Board of Directors shall each year designate a firm of Public Accountants to act as auditors for the Association for the current fiscal year.
The auditors shall make an annual audit and report to the Treasurer of
the Association for transmission to the Board of Directors and the Members. The auditors shall have access to the books of the Association at any
time during the fiscal year of their appointment.
Section 2. Custody of Funds
The Board of Directors shall designate a bank or banks in which the
funds of the Association shall be deposited and on which checks may be
drawn in payment of the obligations of the Association in such manner and
over such authorized signatures as the Board of Directors may designate.
Section 3. Fiscal Year
The fiscal year of the Association shall begin on the first day of September.
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Section 4. Notice of Meetings
Any notice to Members of the Association or to any Officer or Director
shall be deemed sufficiently given if mailed to the last post office address
furnished by him to the Secretary; if no address has been so furnished,
then to his last known post office address. All notices given by or on
behalf of the Association shall be issued by the Secretary.
Section 5. Seal
The Board of Directors may adopt a common seal for the Association,
to be in such form and to be used in such manner as the Board of Directors
shall direct.
Section 6. Activities
With the object of rendering service for the general benefit of its
Members of all classes the Association will undertake such activities as in
the sole discretion and judgment of the Board of Directors are designed to
promote and develop the Association and to carry into effect the objects
stated in Article II of the Constitution.
Section 7.— Official Bulletin
The Association shall publish an Official Bulletin which shall be mailed
to all Members and Junior Members of the Association at least once in each
month. All official notices required to be issued by the Secretary of the
Association to the membership shall be published in the Official Bulletin.
Section 8. Chapters
Chapters of this Association may be established by charter wherever the
Board of Directors may approve, subject to such regulations as to membership, organization, procedures and financial relationship with the Association
as the Board of Directors may prescribe and as set forth in the Manual of
Rules and Regulations for the Government of Chapters.
Section 9. Order of Business at Meetings
The order of business at all meetings of the Association, of the Board
of Directors, and of the Executive Committee shall be such as may be prescribed by the presiding officer; or if objection be made thereto, then by
a majority vote of those present and qualified to vote at the meeting.
Roberts' Rules of Order shall govern all meetings of the Association, of
the Board of Directors, of the Executive Committee and of all other committees on any point not covered by the Constitution and By -Laws.
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